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Depok, 27 Januari 2025

Kepada Yth;

Dr. Ir. Titing Widyastuti, M.M.

LP2M Universitas IPWIJA

JI. Letda Natsir No. 7 Nagrak, Gunung Puteri, Bogor

Dengan hormat,
Sesuai surat kepala LP2M tentang penugasan sebagai narasumber Webinar “Strategi

Submit Artikel pada Jurnal limiah” yang diselenggarakan oleh DPPM Universitas Pelita
Bangsa, dengan ini dilaporkan pelaksanaan kegiatan:

Tanggal Penugasan : 25 Januari 2025

Waktu Pelaksanaan :  08.00 —12.00 WIB

Bentuk Penugasan :  Narasumber

Pelaksana Tugas : Dr. Heru Mulyanto, SE, MM

MeliAndriyani, SE, MM
Rasipan, SH, MM

Penyelenggara :  DPPM Universitas Pelita Bangsa (Online)

Kegiatan telah berjalan dengan baik dan mendapat sambutan yang antusias. Luaran
kegiatan tersebut adalah bertambah pengetahuan tentang strategi dalam melakukan
submit artikel pada jurnal ilmiah. Terbukanya wawasan peserta tentang pentingnya cara
dan langkah submit yang benar sebagai pembuka jalan diterimanya artikel pada jurnal
ilmiah

Terlampir disertakan beberapa dokumen pendukung laporan:
1. Surat Permohonan Narasumber dari DPPM Universitas Pelita Bangsa
2. Bukti Penugasan: Surat Edaran Abdimas dan Surat Tugas dari LP2M
Universitas IPWIJA tentang Penugasan Narasumber.
3. Bukti pelaksanaan/kinerja: Materi yang disampaikan; Foto Kegiatan; Sertifikat
Narasumber

Demikian laporan pelaksanaan tugas sebagai narasumber dan terima kasih.

Hormat kami,
Pelaksana 1 Pelaksan ;_ Pelaksana 3
Dr. Heru Mullhan?;  Meli Andrivari? SE, MM ipan, SH, MM
' /



Surat Permohonan Narasumber

/ UNIVERSITAS PELITA BANGSA
“ﬁ DIREKTORAT PENELITIAN DAN
PENGABDIAN MASYARAKAT

J1. Inspeksi Kalimalang Tegal Danas Arah DELTAMAS. Cikarang Pusat - Kab. Bekasi
Telp. (021) 2851 8181, 82, 83, 84, Fax. (021) 2851 8180

Website: https://Ippm pelitabangsa.ac.id Email: I]ppm@ pelitabangsa.ac.id

No. : 013/SA/7.NA/I/UPB/2025
Hal . Permohonan Narasumber

Kepada Yth;

Kepala LP2M
Universitas IPWIJA

Dengan Hormat,

Sehubungan dengan akan diadakannya Webinar oleh DPPM Universitas Pelita Bangsa, dengan
ini kami memohon Narasumber dari LP2M Universitas IPWIJA. Secara khusus kami meminta
nama-nama berikut yang sudah bekerjasama dan terbiasa dalam pengelolaan jurnal:

1. Dr. Heru Mulyanto, SE, MM

2. Meli Andriyani, SE, MM

3. Rasipan, SH, MM
Sebagai narasumber pada kegiatan Webinar Nasional:

Tema :  Strategi Submit Artikel pada Jurnal Ilmiah
Hari, Tanggal : Sabtu, 25 Januari 2025

Waktu : 08.00-12.00 WIB

Tempat : Universitas Pelita Bangsa (Online)

Besar harapan kami untuk dapat dikabulkan permohonan narasumber dari kami.
Demikian dan terima kasih.

Cikarang, 20 Januari 2025

Direlotui2PM Universitas Pelita Bangsa
77/ U"(;
& {/, P

NIDN: 0403087103



Edaran Abdimas

UNIVERSITAS IPWIJA

SK Kemendikbudristek RI No. 627/E/0/2022

JI. H. Baping No.17 Kel. Susukan, Kec. Ciracas
Jakarta Timur. 13750 Telp. 021-22819921
E-mail : contact@ipwija.ac.id https://ipwija.ac.id

© © © O unversiTasPwiA

No. : 142/TPWIJA. LP2M/PkM-00/2024
Perihal : Edaran Pengabdian kepada Masyarakat
Lampiran -

Kepada Yth.

Bapak/Ibu Dosen Tetap

Universitas IPWIJA

Dengan hormat,

Sehubungan dengan dimulainya semester Ganjil Tahun Akademik 2024/2025, perlu

diingatkan kembali tentang salah satu kewajiban Tri Dharma Perguruan Tinggi Dosen yaitu
melaksanakan Pengabdian kepada Masyarakat. Berkenaan dengan hal itu maka disampaikan:

Terima kasih kepada Bapak/Ibu Dosen Peneliti yang telah merespon Surat Edaran Kepala
LP2M No.034/IPWIJA.LP2M/PkM-00/2024 tanggal 4 Maret 2024 tentang Kegiatan
Bidang Pengabdian kepada Masyarakat dengan aktif melaksanakan Pengabdian kepada
Masyarakat baik secara incidental maupun terjadwal yang ditugaskan oleh LP2M.

Dosen diharapkan aktif mendukung agenda Pengabdian kepada Masyarakat yang telah
disusun oleh LP2M.

Dosen diharapkan aktif menginformasikan kepada LP2M mengenai kebutuhan dan atau
permintaan masyarakat yang dapat dijadikan sarana Pengabdian kepada Masyarakat
dengan mengajukan usulan kegiatan Pengabdian kepada Masyarakat.

Dosen diharapkan siap setiap saat ketika ditugaskan oleh LP2M untuk melaksanakan
Pengabdian kepada Masyarakat.

Dosen yang ditugaskan untuk melaksanakan Pengabdian kepada Masyarakat segera
membuat laporan kegiatan Pengabdian kepada Masyarakat.

Dosen bersedia mendiseminasikan/memaparkan temuan Pengabdian kepada Masyarakat
sesual Laporan Pengabdian kepada Masyarakat yang telah disusun pada kegiatan yang
dijadwalkan oleh LP2M UNIVERSITAS IPWIJA.

Demikian edaran ini disampaikan dan terima kasih.

Jakarta, 2 September 2024

VA

Dr. Ir. Titing Widyastuti, M.M.

Kepala LP2M Universitas IPWIJA

Tembusan : Rektor Universitas

Wakil Rektor 1
Wakil Rektor 2



Surat Tugas Narasumber

UNIVERSITAS IPWIJA

SK Kemendikbudristek Rl No. 627/£/0/2022

JI. H. Baping No.17 Kel. Susukan, Kec. Ciracas
Jakarta Timur. 13750 Telp. 021-22819921
E-mail : contact@ipwija.ac.id https://ipwija.ac.id

© © O O UNIVERSITAS IPWLA

SURAT TUGAS PENGABDIAN KEPADA MASYARAKAT
No: 017/IPWIJA.LP2M/PkM-00/2025

Berdasarkan Surat Edaran Pengabdian Kepada Msayarakat (PKM) Semester Ganjil
2024/2025 No.142/IPWIJA.LP2M/PkM-00/2024 tanggal 2 September 2024 dan DPPM
Universitas Pelita Bangsa Nomor 013/SA/7. NA/I/UPB/2025 tanggal 20 Januari 2025 tentang
permohonan Narasumber webinar nasional, dengan ini Kepala LP2M Universitas IPWIJA
menunjuk dan menugaskan:

1. Dr. Heru Mulyanto, SE, MM (NIDN: 0301037302)
2. Mely Andriyani, SE, MM (NIDN: 0323027605)
3. Rasipan, SH, MM (NIDN: 0308126701)

Untuk menjadi Narasumber webinar nasional:

Tema . Strategi Submit Artikel pada Jurnal Ilmiah
Jangka Waktu Penugasan : 1 (satu) hari
Tanggal Pelaksanaan 25 Januari 2025
Waktu Pelaksanaan : 08.00-12.00 WIB
Tempat . Universitas Pelita Bangsa (Online)

J1. Inspeksi Kalimalang, Tegal Danas, Cikarang
Penugasan . Narasumber

Setelah pelaksanaan kegiatan Dosen yang ditugaskan diwajibkan membuat Laporan
Pelaksanaan Kegiatan kepada pemberi tugas (LP2M Universitas IPWIJA). Oleh karena itu,
mohon bantuan DPPM atau Penyelenggara Webinar untuk dapat menyediakan berkas yang
diperlukan dalam rangka pembuatan laporan pelaksanaan kegiatan oleh yang bersangkutan
(yang ditugaskan).

Demikian Surat Tugas ini disampaikan untuk dapat dilaksanakan dengan penuh tanggung
jawab.

Jakarta, 23 Januari 2025

Dr. Ir. Titing Widyastuti, M.M.
Kepala LP2M Universitas [IPWIJA




Materi: Strategi Submit Artikel pada Jurnal Iimiah

Materi 1. Persiapan Submit = Rasipan

Announcfments  Issues v AboutAll v  Information v  Register ~ Login  Search

Pubisher: LPPM Universitas Pelita Bangsa Other Journal

Q, Search
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ISSN: 2716-0238 (online)

New Policy
2025-01-23

Attention, please!!!

We apologize and would like to make the following announcement:
*Due to the new policy, all submitted manuscripts will be returned to the

author*
SK no. 0005.27160238/113.1/SK.ISSN/2020.01 - 16

] issi *
New Submission temporary closed Januari 2020 (mulai edisi Vol 1, No 1, Januari 2020)

*Manuscripts that do not meet the preparation check list will be immediately

Journal History
rejected*
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Materi 2: Langkah Submit = Meli Andriyani

185 27237013 online)
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Masuk ke jendela Submission. Pada bagian Pertama menu (1, Start), cen
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g Semi
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Gambar 1.4, Upload File
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Sub menu Pertama Upload File, untuk menentukan tipe file yang akan di Upload oleh
Author. Selanjutnya, Upload file, Klik seleci ariicle component. lanjutnya, pilil
article text dan upload file (PDF, Microsoft Word) dilihat pada Gambar 1.5. Klik

Upload Submission File

1, Uplaad File 2. Weview Detalls 1§, Confirm

Artlcle Component *

¥ rizkd i, MASTER - Rizka Dws Sapiite - IBWIJA dacx Change File

Continue  Cancel
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Gambar 1.9, Upload Submission
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Upload Submission, dilihat pada

Pada bagian Ketiga menu (3.
Metadata Author (Penulis kedua, ketiga dst dari jurnal yang disubmir). Adapun Metadata

inter Metadata), Author harus mengisi *7itle, *Abstract,

ini diisi dengan Name®, Family Name, Contact (Email®), Country*, dilihat pada Gambar

1.10. Metadata harus diisi dengan Author kedua yang berkontribusi, Hal ini berpeluang

bagi Author untuk bisa direview, minimal menambahkan | contributor

Gambar 1.10. Enter Metadata



Berikut Metadata yang telah diisi dilihat pada Gambar 1.11 10.  Maka akan muncul Jendela List of Contributors yang berisikan dari nama-nama
author dilihat pada Gambar 1.13,

Add Contributor x s ) & s
P [Teers—— o

Ustiana Aulia Sar

Contact

Hstianaauliasar 4@gma com

Country Gambar 1.13. List of Contributors

Selanjutnya, untuk bagian bawah dari List of Contributors terdapat Keywords* dan

References* yang harus diisi dilihat pada Gambar 1.14. Klik Save and continue

User Detalls

See below (o request authentkated ORCID |0

Gambar 111, Input Metadata
Untuk bagian Bio Statement (Opsional). Lalu, klik Contributor's role* sebagai Author dan
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submission complete

ot Happans Noent?

O/ kP
Gambar 1,17, Submission Complete
Gambar 1.15. Confirmation 15, Maka akan muncul jendela Submission dan terlihat My Queue dengan urutan dan
13, Lalu, muncul jendela Confirnt dilihat pada Gambar 1.16 dan klik OK tulisan Submission telah muncul dilihat pada Gambar 1,18
P ————— . D i0
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Gambar 1.16. Confirm

Gambar 1.18. My Queue-Submission

Materi 3: Tips & Trik Submit = Heru Mulyanto

EKOMABIS: Jurnal Ekonomi Manajemen Bisnis Tasks o Q@ English ® View Site & debbyandrea
Submit an Article
1. Start 2. Upload * 3. Enter 4, Confi i 5. Next Steps

Submissions

tfmission Requirements

Articles are written by a minimum of 2 authors and a maximum of 5 authors.
The submission has not been previously published, nor is it before another journal for consideration (or an explanation has been provided in Comments to the Edito:

The author must prepare a Statement of Originality by g and filling it out as requested and upload as supplement file(s)
The submission file is in word format (OpenOffice, Microsoft, or other)

Where available, URLs for the references have been provided.
The text adheres to the stylistic and bibliographic requirements outlined in the Author Guidelines.
A script that is ready to be submitted is a script that is in accordance with the format and style of writing in EKOMABIS as well as the article template

Authors must upload the results of the article plagiarism test with a maximum similarity level of 25% and each source less than 2%.

mments for the Editor

< 34 [Upoad +,




Submission Preparation Checklist

As part of the submission process, authors are required to check off their submission's compliance with all of the following
items, and submissions may be returned to authors that do not adhere to these guidelines.

L4

v

Articles are written by a minimum of 2 authors and a maximum of 5 authors.

The submission has not been previously published, nor is it before another journal for consideration (or an explanation
has been provided in Comments to the Editor).

The author must prepare a Statement of Originality by downloading and filling it out as requested and upload as
supplement file(s).

The submission file is in word format (OpenOffice, Microsoft, or other).

Where available, URLs for the references have been provided.

The text adheres to the stylistic and bibliographic requirements outlined in the Author Guidelines.

A script that is ready to be submitted is a script that is in accordance with the format and style of writing in EKOMABIS as
well as the article template.

Authors must upload the results of the article plagiarism test with a maximum similarity level of 25% and each source less
than 2%.

Author Guidelines

Manuscripts must be original, have not been published previously in any scientific journal, are not being submitted for

publication elsewhere, and will not be submitted to any media during the review process, unless the authors have officially

withdrawn the manuscripts from EKOMABIS: Jurnal Ekonomi Manajemen Bisnis.

Manuscript:

1. The script is written based on a template article that is briefly outlined in the format and arrangement section of the
mauscript file.

. Download article template first.

. 'I‘al_(de advantage of the article template to write a script with paragraph formatting and style as well as a scriptwriting
guide.

Lo

Manuscript File:

. Manuscripts are written in Indonesian or English and use standard scientific usage.

. Manuscripts are reviewed by the editor, members of The EKOMABIS: Jurnal Ekonomi Manajemen Bisnis Editorial
Review Board, and occasional reviewers. The author’'s name and affiliation are removed before reviewing in order to
ensure objectivity. Please do not identify the author(s) in the body of the t[:)aper either directly or by citation.

. Manuscripts should be prepared in Word format (OpenOffice or Microsoft Word), except for Graphs using Excel
program and ligures using JPEG or PDI format.

. 'I‘agj es, ‘:Fraphs, and figures used should be readable (high quality) and placed after tables, graphs, and figures are
referred.

. Manuscripts should be typed using Book Antique fonts at 12 pt, except for the section title, contains the name
(without a title), institution /company where the author works, and include contact detail to correspondence with
the author, abstract, and for the tables. Manuscripts are prepared in A4 paper, margins on all four sides are 3 cm, and
number of words is 4.000 - 6.000 words. Download the article template and

6. Structure and content of manuscripts in EKOMABIS: Jurnal Ekonomi Manajemen Bisnis refer to American

Psychological Association (APA) Style. Manuscripts content should be arranged as the following order: Title, Author’s
Name and Institutional Affiliation, Abstract, Introduction, Methods, Results, Discussion, Conclusion,
Acknowledgment (if any), and References.

7. Mzta)nuscr_'ipts should be submitted electronically through online system by Register or Login first to make a
submission.

. This journal allow the author to present the ORCID ID’s in article meta data

. The content of the manuscript must be arranged according to the description of the script structure and content.
Script content can also be compiled by utilizing article templates.

W [ =

@woe




Manuscript Structure and Contents:

1. Title. The title must be brief, clear, specific and informative which reflect the article content. The length of the title
maximum 15 words. Each word of the title should begin with capitalized letter.

2. Author’'s Name. The preferred form of an author’s name is first name, middle initial(s), and last name. Author’s name
should appear in the order of their contributions. Author’s name is written without titles and degrees.

3. Author’s Institutional Affiliation. The affiliation identifies the location where the author or authors were when the

research was conducted. Name of institution(s) where the research was conducted must be accompanied with full

address including institution/department, city, zip, code, country, and e-mail.

4. Abstract. Abstract must be written in I:‘n%lish and Indonesia, in single paragraph and no more than 200 words.

Keywords should be written in no more than 5 (five) words or phrases.

5. Introduction. The introduction describes the background and objective; it should be written efficiently and
supported by references. Convey a brief general background as a prologue to no more than one paragraph. State of
The Art through a brief review of literature and previous research (1 - 2 para%raphs) to corroborate the novelty
statement or scientific significance or contribution or originality of the article. This statement should be supported
by sufficient journal article references and derived from recent journal articles to reinforce the justification of
research originality.

6. Methods. Methods should be written clearly and completely, especially for concept development, materials,
procedures, experimental design, and data analysis; so they can be repeated by other researchers. Authors should
state clearly information of commercial product and equipment used in the research, such as commercial name,
Eroduct specification, and country.

7. Findings. Findings, describe the results of the research by using tables, graphs, or figures. It has to be attention to
the author to explain the data not only just read them. The findings present the empirical results of the research
conducted, while the discussions discuss the results obtained. Finding is strongly recommended written in different
sections for each variable or results. Findings is strongly recommended written in different sections for each
variable or results. This part contains findings obtained. Table must be presented with title of the tables above the
table. In case of extending to the next page must repeat the header. I'igure must be presented with title of the figure
below the figure.

8. Discussion. The discussion must show the relevance between the research results and the field of study and /or
hypothesis proposed and supported by references or previous empirical research. The research resultsthat have
been presented in the research results section should not be completely repeated in the discussion section.
Comparison with other research results is also needed to show the position of the research conducted in the midst
of the relevant topic discourse. The consequences of the findings are needed as a form of follow-up (implications)
that need to be carried out.

9. Conclusion. The conclusion contains the conclusions of the research results, limitations (if any) and sulg estions.
The conclusion should be a response to the intended purpose. Also write the limitations of the researc 1%if any). The
author should provide recommendations for related parties, such as policy makers, Non-Governmental
Organizations, and other related institutions. The author is also required to provide recommendations for further
research. Conclusions, limitations and recommendations should be written briefly in paragraph format and not in
the form of a numbered or bulleted list.

10. Acknowledgment (if any) to person(s) or institution(sl) who help the experiment should be stated.

11. References. References must be a publication of the last 10 years with a minimum of 80% of the journal, listed
alphabetically by author's last name and year of publication. Check ar}z references to original sources (author name,
volume, issue, year, DOI number). Please use the Reference Manager Application like Mendeley, Zotero or others.
EKOMABIS adapts reference writing in the APA style model.

Sumbit and Publishing Process.

. A script that is ready to be submitted is a script that is in accordance with the format and style of writing in
EKOMARBIS as well as the article template.

. The author must prepare a Statement of Originality by downloading and filling it out as requested.

. Authors who do not have an account must register first.

. Authors who already have an account are directly signed in to the journal page.

. Create a new submission and follow the existing stages and then upload the script.

. Upload the EKOMABIS-Originality Statement as a supplement.

. Upload plagiarism test results with a maximum of 25% similarity and a maximum of 2% for each source.

. Monitor and respond promptly to any editor requests.

SO~ UL LIRS =

Plagiarism Screening.

1. To avoid plagiarism, the copyeditor will screen manuscript plagiarism

2. Maximum similarity is 25% and author must reduce it after review evaluation process.

3. This facilitil is provided by the editor. The results of the screening will be delivered at the same time as the comment
editor on the manuscript process.

Copyright Notice
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SERTIFIKAT

No. 001/S.WEBINAR/7.NA/I/UPB/2025

Diberikan kepada:

Dr. Heru Mulyanto, SE, MM

Atas partisipasinya sebagai:

Narasumber

Dalam acara webinar nasional dengan tema:
“Strategi Submit Artikel pada Jurnal lImiah”

Pada tanggal 25 Januari 2025 yang diselenggarakan oleh
DPPM Universitas Pelita Bangsa
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asman, A.T.. M.M PETA BAVGA

Direktur PPM Universitas Pelita Bangsa




SERTIFIKAT

No. 002/S.WEBINAR/7.NA/I/UPB/2025

Diberikan kepada:

Rasipan, SH, MM

Atas partisipasinya sebagai:

Narasumber

Dalam acara webinar nasional dengan tema:
“Strategi Submit Artikel pada Jurnal lImiah”

Pada tanggal 25 Januari 2025 yang diselenggarakan oleh
DPPM Universitas Pelita Bangsa
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Direktur PPM Universitas Pelita Bangsa




SERTIFIKAT

No. 003/S.WEBINAR/7.NA/I/UPB/2025

Diberikan kepada:

Meli Andriyani, SE, MM

Atas partisipasinya sebagai:

Narasumber

Dalam acara webinar nasional dengan tema:
“Strategi Submit Artikel pada Jurnal llmiah”

Pada tanggal 25 Januari 2025 yang diselenggarakan oleh
DPPM Universitas Pelita Bangsa
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Dr. Sunita Dasman, A.T., M.M
Direktur PPM Universitas Pelita Bangsa
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PENGESAHAN

LAPORAN ABDIMAS DOSEN UNIVERSITAS IPWIJA
No. 023/IPWIJA.LP2M/PkM-01/2025

Nama Kegiatan
Jenis Kegiatan
Tema

Mitra
Narasumber

a. Narasumber 1

b. Narasumber 2
¢c. Narasumber 3
Hari, Tanggal

Waktu Penugasan
Lokasi

Dana
a. Jumlah
b. Sumber

10. Hasil Kegiatan

Webinar Nasional

Insidental

Strategi Submit Artikel pada Jurnal IImiah
Universitas Pelita Bangsa Cikarang

Dr. Heru Mulyanto, SE, MM
NIDN: 0301037302

Meli Andriyani, SE, MM

NIDN: 0323027605

Rasipan, SH, MM

NIDN: 0308126701

Sabtu, 25 Januari 2025

1 (satu) hari (08.00 — 12.00 WIB)
Universitas Pelita Bangsa (Online)

Rp. 4.500.000 (Empat Juta Lima Ratur Ribu
Rupiah)

Dana pihak ketiga (Universitas Pelita
Bangsa)

Kegiatan telah berlangsung dengan baik
sesuai laporan yang disampaikan penerima
tugas. Terbukanya wawasan peserta tentang
pentingnya cara dan langkah submit yang
benar sebagai pembuka jalan diterimanya
artikel pada jurnal ilmiah

Jakarta, 28 Januari 2025

iVienyetujui dan Mengesahkan

{
|

Prdi  Titing Widyastuti, MM.
Kepala LP2M Universitas IPWIJA




